é Smilelrain Hwéng dan Glri Bao cdo

Smile Train da chuyén sang giao dién truc tuyén méi cho don dang ky va béo céo tai tro.

Thao tdc nay duwoc thuc hién trong Céng théng tin Smile Train. DE thuc hién thao tdc ndy ban sé nhdn duwoc
email cho biét d& dén han bdo cdo mét néi dung céng viéc ndo dé. Ban sé hoan thanh bdo cdo theo cdc budc
dwdng dén sau. (Néu chuwra cé céng théng tin Smile Train, xin xem Hwéng dan Dang ky Cong théng tin)

Truy cap Biéu mau Bao cdo trwc tuyén

Ban sé nhan dwoc email ctia Smile Train m&i ban hoan thanh bao céo qua cdng théng tin. C6 hai cach dé truy
cap, hoan thanh va glvi bdo cao dén han.

Truwdng hop A: Truy cap bao cdo qua email nhac nhé

Al. Ban sé nhan dwoc mdt email nhac nhé, trong d6 cé6 mot

lién két dén Cdng thong tin dé ban truy cap biéu mau bao Deer Ftes
cao dén han cho tb chirc clia ban. Greetings from Smile Train!

~ S ao " . ° ~ 2 . . Just a friendly reminder to please complete the report for funds awarded
Nhap vao lién két trong email dé truy cap Cong Smile Train. from Smile Train to , due on .

To fill out the report:

A2. Ban sé& dwoc chuyén hwéng dén Bang diéu khién cua
Céng, noi ma ban cé thé truy cap, hoan thanh va gl bao céo
GU’Q’C yéu C‘éu. . Sgé?rr‘g;irlt;:semame and password to continue. Your

« If you have forgotten your password, you can reset it.

« Please log into the Smile Train Grant Portal
here: https://smiletrain.force.com

4

Nhap vao B4o céo clia noi nhan tai tro, “Bao céo tai tro,,”
(Grantee RepOftS) trén menu dl‘éu hu’é’ng bén trai. « Once you've logged in, click “Grantee Reports” on the left side of the

screen to find your report.

finished.

ésmz « You can save reports in progress, and click "submit" when you are

[ st IR

Chia mimg ban dén véri Céng L trgr Smile Train! Biy 18 cach dWu hubng:

img dung tai try o mai, dang tiée hanh va 83 gir
10 i, Ny i hdeg tin chsyin Kok ngin Neng 14 s v S belain o1t -aite-lianfer-piymants
i 3 gi B cao ity

v

Cho b khi cd thong bio méi, hiry dién théag tin chuyén khodn tgi hitps anh todn ing bt (ndu o) phdl

tim ihing i vé 16 chivc . Lién b va Thanh todn, v, 5161 Khodn h rg Gang Suoe tén han, hay goi hém c Hoge vién 08 e phé duyit

Litn b v esupport@smiletrsin org 54 ot 1 1o thém

B reucau
8 cie mue
R Bio co tai trg. —_—

~
Y4 X

Trwdng ho'p B: Truy cip biéu mau bao cdo qua Cong thong tin

§smic

B1. Ban ciing c6 thé truy cap bao cao ctia ban bat ctr Itc e
nao sau khi khoan tai tro' cGia té chirc ban da dwoc e
chap thuan bang cach dang nhap tryc tiép vao Cong
Smile Train tai https://smiletrain.force.com/grantee/

Lt bé v esupper ioc b o thém

B veucau

B2. Nhap vao Bao céo cla noi nhan tai tro, “Bao cdo tai
tro,” (Grantee Reports) trén menu dieu huwéng bén trai
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https://smiletrain.force.com/grantee/

é Smile Hwéng dan Glri Bao cdo

Pieu hwéng trong Céng thong tin Smile Train

Bang diéu khién chinh

Bang diéu khién chinh trong cdng tai tr' dwoc thiét ké dé giup ban dé dang truy cap cac don, cac khoan tai
tro con hiéu Iyc va cac yéu cau bao cao déen han.

Thanh diéu hwéng trén cling

Bang diéu khién (Dashboard) cla noi Nhan tai tro cé thé dwoc st dung bat ky ltic nao dé quay lai ché do
xem Bang diéu khién chinh.

Ho6 so (Profile) s& cho ban xem va cap nhat chi tiét lién hé cta td chirc va ca nhan cla ban néu can. Ban
ciing c6 thé thém Co s& Piéu tri va Nha chdm s6é¢c méi trong hé so ctia minh..

é Smile Rosalia Tobella v
bang dieu khien GRS
hisamnisngsandénesiinGingadi tro Smile Train! Day la cach diéu hwéng:

Céc tab bén i Rosalia Tobella ~

Yéu céu: Tim céc ng dung tai tre' deec mai, dang tién hanh va 63 guri
Cho dén khi ¢6 théng bao méi, hiy didn théng tin chuyén khoan ngan hang tai hitps /iwww smilstrain org/partner-wire-transfer-payments
Bio cdo tai trg: Xem, didn va giri Bao cdo tai tro:

Bang xuat

Céo tab & trén cing

Cho dén khi c6 théng bao m&i, hay dién thong tin chuyén khoan tai https:/www.smiletrain org/partner-wire-transfer-payments . Can bé cla T chirc ndp don hodc T4 chire ngudi nhan thanh todn riéng bigt (néu cé) phai
dién vao bidu mau nay,
Hé so: Nhép vao déy dé tim théng tin v& Té chirc , Lién hé va Thanh todn , va, d6i véi khodn tai tro dang duoc tién hanh, hay glii thém céc dia diém cda Trung tam Didu tri va cdc Hoc vién §é duroc phé duyét

Lién hé véi fesupport@smiletrain.org d& dune hA i tham

Yéu cdu

Béo céo tai trgr Tén biéu méu béo cio Ngay dio han Trang thai
GR-000026381 Smile - Bao c30 cudi cing 3/2/2021 B3 & tinh
GR-000026596 Nhén thire - Bao cdo cubi ciing s5/5/2021 Yéu ciu
GR-000026358 Smile - Bao c20 cudl cung 3/2/2021 Yeugd Tt
A 4 R I
Thanh dieu hwéng bén trai Bao cao (Reports)
Yéu cau (Requests) c6 thé sir dung Tab “Mé& cac muc,” (Open Items) la noi ban c6 thé tim tat ca
bét ky lic nao dé quay lai danh séch cac bao cao dang xt ly va da gtri tredc day nhwng chwa dugc
yéu cau con mé va da dong. Cac yéu chép thuan. Tab “Cac mat hang da déng,” (Closed Items)
cau con mé co6 lién quan dén bao lwu cac bao cdo gl trwdc day da dwoc xét duyét, chap thuan
céo dén han. va yéu cau tai tro da giai quyét.
Bao cao cua noi nhan tai tro,, “Bao
cao taitror,” (Grantee Reports) c6 Ban c6 thé xem tinh trang yéu cau ctia minh trong cot “Trang
thé s dung bét ky luc nao dé quay thai,” (Status) — tinh trang. Khi mé& béo céo con trong tinh
lai danh sach bao cao con mé va da trang Yéu cau bao céo ban sé co tlly chon Stra va Xem,
dong nao cé lién quan nhirng khoan “Bién tap” va “Lwot xem,” (Edit and View) khi nhap vao biéu
tai tro dwoc chap thuan. twong V. Mot khi bdo cao da dwoc glri cho Smile Train dé xét
ho&c chap thuan, ban chi cé thé xem, mudn stra phai cé yéu

cau.
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é Smilelrain Hwéng dan Glri Bao cdo

Lam viéc v&i cac Bao cdo trong Cong Smile Train

Méi biéu mau béo céo da duroc tuy chinh dé thu thap théng tin chung téi can cho linh vurc
tai tro cu thé dé. Vi vay, chi tiét cda tirng béo cdo va céc tab lién quan cé thé khac nhau.

Néu ban c6 thdc méc vé néi dung cua don dang ky hodc théng tin duoc yéu cau, vui long lién hé
grants@smiletrain.org. Cac cau héi vé str dung cong co thé giri email dén fcsupport@smiletrain.org.

Truy cap Bao cdo

Nhap vao biéu twong ¥, sau dé6 nhap vao “Chinh stra” (Edit)/ “Bién tap” cho bao cao ban muébn lam viéc.
Sau do, ban sé& dén trang chu dich cla bao céo.

k4
Yéu cau
M&cacmuc  Cac mét hang d3 dong ) Lurgrt xem
Ti ‘- -
cém Bign tap
Bao cdo tai tro' Tén biéu mau bio cio Ngay dao han Trang thai 0 1.0 uw g A -
GR-000026381 Smile - Bao cao cubi cung 3/2/2021 D4 dé trinh
GR-000026596 Nhién tnic - Bao cao cudi cling 5/5/2021 Yéu cau v
GR-000026358 Smile - B2o cao cui cing 3/2/2021 Yeu cdu -
Thanh phan cua bdo céo
PN X A > 7z Nhiin Thifc - Béo Cao Cuii Clng
Vui long dién day du cac muc © cr-o0ou26596
trong biéu méu bao céo o ch e i EIRETER

BAO CAO QUY NHAN THUT

Théng tin yéu cau dwoc dwa trén
loai tai tro ma td chire clia ban

" Bt budc

nhan dwoc tr Smile Train va bao ERE—
cao twong wng cho chwong trinh

do. e e
Nhap vao Lwu (Save). B
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é Smilelrain Hwéng dan Glri Bao cdo

Lam viéc v&i cdc Bao cao trong Cong Smile Train, tiép theo

Muc ghi van ban

Cac muc ghi van ban dwoc biéu thj bang phan to bong & goc dwdi bén phal

Doéi voi nhung cau tra 10 dai hon hoac nhung cau can sy cong tac véi dong nghiép, ban cé thé soan van
be,m ngoai tuyén roi chép va dan vao mau don dang ky. Ban cé thé nhap va kéo goc t6 bong dé mé réng muc
néu can.

0 trén 32768 Ky tu

ES

Vui long cung cdp thdng tin chi tiét vé cach s dung kinh phi.

*Lwu v: Néu muc co giéi han ky tw, n6 sé
dwgc ghi chu & ngoai cung bén phai cua
cau héi trén man hinh. Sé lwong ky tw sé
diéu chinh khi ban nhap hodc sao chép
van ban vao muc. Khéng thé Ivu muc
néu ban vwot qué gidi han ky tuw.

Cac muc quan trong cua bao cdo can hoan thanh

Tdp tin dinh kém

Trong phan Binh kém (Attachments) & phia dwdi mau bao cdo, tai 1&n tat ca cac tép dinh kém béat budc duoc
liét ké cho loai bao cao cua ban. )

Nhap vao Chon tép (Choose file) dé tim trong may tinh ctia ban dung tép deé tai Ién. Chon tép, nhap vao Tai
Ién (Upload).

Vui léng g it nhat mét trong nhiing diéu sau

« M8t cu chuyén cé nh va / hodc video vE mét bénh nhan ma ban 85 gitp 83 13 két qua truc tidp cia khodn ti tro nay cing v&i phuong phap nhan thite cu thé duoc i dung 4€ dua bénh
nhan nay dén bénh vién / td chifc clia ban dé digu tri khe hé.

~ > ST R N
Mo ta ta| I|eu = M0| ta| « S& rat hitu ich khi chia sé nhitng ciu chuyén véi cdc nha tai trg tir quan diém / tiéng ndi ctia bénh nhan v / hodc gia dinh duge gitp d3.
g ‘ + Hinh anh / canh quay video vé chién dich ndng cao nhan thic cia ban.
“n ~ v A
|IeU se CO tom IUQ’C ve Vui long theo [ién két nay dé biét hudng dén vé céch chia sé video vé cac tép I6n khéc vdi ching téi: smilstrainexpress.org/story.asp

thong tin dwoc yéu cau
trong tép. Vui Idong xem

- X . Tap tin dinh kém # Tén tép Mb ta tép dinh kém (Tay chon) ngay tao ra Hoat déng
lai tridre khi tai 1én cac King o fls inh kb
te,p dlnh kem cua bao M5 ta tép dinh kém (Tay chon)
cao. ooty

0 trong 56 1000 Kyt

jee

Khéng c6 tap tin nao dudc chon

Submitting a Report 4



é Smiilerain Hwéng dan Glri Bao cdo

Cac muc quan trong cia bao cao cin hoan thanh, tiép theo

Panh gia / G

Khi tat ca thong tin clia bao cao da dwoc hoan thanh va tat ca cac tép yéu cau dinh kém da duoc tai 1én,
nhap vao tab Xem lai va Gwi di (Review and Submit). Lam nhw vay, ban sé co dip xem trwéc cau tra 10i
cta minh hodc In (Print) mét ban dé xem ngoai tuyén.

Néu ban gap 16i, xin cudn dé xem lai thdng bao 16i. Sau d6 nhap vao Quay lai H6 so’ (Back to Record) dé
cap nhét/hoé,n thé,nh qéc muc bét budc bi bao 16i. Ban ciing c6 thé sir dung tlly chon Quay lai H6 so (Back
to Record) néu thay can cap nhat cho don trong luc xem lai.

P Xem lai / Gifi
v GR-000026596

BAO CAO QUY NHAN THUC

Tén td chitc ngudi nhan TG CHUC THU NGHIEM

Nogay tai trd dudc trao Thi 4 thang 4 08 00:00:00 GMT 2021

Nhap vao Gri di (Submit) khi ban da sén sang gtri bao cao dén Smile Train. Luu y, khi ban nhap vao
Submit, ban sé& khéng thé chinh stra thém cho don, trir khi don dwg'c Smile Train tra lai.
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